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PURCHASING 


PROGRAMME 


TUESDAYS  20  lectures 


The  Purchasing  Agents’  Association  of  Toronto  sponsors 
this  course  for  the  special  training  of  purchasing  agents, 
their  assistants  and  those  interested  in  broadening  their 
knowledge  of  the  purchasing  field.  Approximatefy  half 
the  content  \vill  be  concerned  with  more  general  topics 
such  as  economics,  accounting  and  law,  while  the  re- 
maining half  will  deal  with  some  of  the  specific  adminis- 
trative problems  faced  by  a purchasing  agent. 


CoTOSE  Chairman:  H.  J.  Baird 


Time:  Tuesday,  7.30  p.m..  Fall  Term  October  6 to 
December  8,  Winter  Term  January  5 to  March  8 


Place:  Room  123,  Wallberg  Building 


Fee:  $25.00 


Registration: 

By  mail  or  in  person  at  Room  207,  65  St.  George  Street, 
9 a.m.  to  5 p.m.  daily  except  Saturdays.  Application 
forms  and  course  literature  may  be  obtained  by  writing 
to  the  Director,  University  Extension,  65  St.  George 
Street,  or  by  telephoning  WA.  3-6611,  locals  301,  3(M, 
526,  527.  In  order  to  accommodate  students  and  enable 
them  to  enrol  during  the  evening,  registrations  will  be 
taken— 

Monday  September  14th 
Wednesday  September  16th 
Monday  September  21st 
Wednesday  September  23rd 
Monday  September  28th 

from  7.30  to  9 p.m.  in  the  Wallberg  Building,  comer  of 
St.  George  and  College  Streets. 


LEGAL  ASPECTS  OF  PURCHASING 
October  6— Contract  Studies 

October  13— Sale  of  Goods  Act 
Lecturer:  Charles  M.  Ricketts,  Q.C. 

PRINCIPLES  OF  PURCHASING 

October  20— Principles  of  Organization 

October  27— Principles  of  Good  Procedures 
Noverriber  3— Administration  and  Pimchasing  Ethics 
November  JO— Budgets  and  Report  Writing 
Lecturer:  D.  B.  Morin,  C.A. 

VALUE  ANALYSIS  (Part  I) 

November  J7— Better  Value  through  Better  Pack^- 
ing.  Materials  Handling  and  Traffic 
Operations 

November  24-Better  Value  tlirough  Better  Sup- 
pliers and  Purchasing  Techniques 
December  J- Better  Value  throu^  Better  Manu- 
facturing Methods  (standardization, 
substitution,  design ) 

December  8— Better  Value  through  lower  Cost 
Operations  (office— buildings— plant) 
Lecturer:  JohnH.  Gnrlick 

VALUE  ANALYSIS  (Part  II) 

January  5— Better  Value  through  Price  Analysis 

January  J2— Better  Value  through  Quality  Inspec- 
tion. 

January  JO— Better  Value  through  Timing,  Quantity 
and  Inventory  Control 
January  26-Case  Study 
Lecturer:  A.  S.  Harrison 

SALES  TAX 

February  2-Sales  Tax  Act 
Lecturer:!.  A.  MacDonald 

CUSTOMS  PROCEDURES 

F ebruary  9— Customs  Procedures  I 
February  J6— Customs  Procedures  II 
Lecturer:  E.  H.  Blair 

TRAFFIC 

February  23— Role  of  Traffic  in  Purchasing  Dept. 
Lecturer:  R.  A.  Blackborow 

BUSINESS  LETTER  WRITING 
March  J— 

Lecturer:  Angus  M.  Dixon 

CASE  STUDY 

March  8— 

Lecturer:  Charles  A.  Devine 


